University of California, San Diego

Nikkei Student Union 
Officer Board Application

2010-2011
This application must be filled out and submitted if you are interested in becoming a candidate for an officer position in the UCSD Nikkei Student Union for the 2010-2011 academic year. Any and all applicants will be considered for a position on next year’s officer board, regardless of any previous involvement on the NSU officer board or NSU general staff. For applicants for Executive Council positions, this application is due in the NSU office in the SAAC Lounge on Friday, April 9th at 8:00pm unless the location changes, in which case an all-encompassing email will be sent via the UCSD Nikkei Student Union listserve. For applicants for Appointed Board positions, this application is due in the NSU office in the SAAC Lounge on Friday, April 23rd at 8:00pm, unless told otherwise via the newly appointed Executive Council.

Electoral Process: Those interested in being an official candidate for an officer position must first complete and submit the 2010-2011 Nikkei Student Union Officer Board Application by the specified date. Applicants will then be contacted to schedule their appointment time 

NSU Board consists of two branches, Executive Council, comprised of the offices of President, Vice President, Secretary, Communications, Finance, Social Internal, and Social External, and Appointed Board, comprised of the offices of Culture Show Director and Producer, Athletics Chair, Community Outreach Chair, Cultural Chair, Historian, Media Chair, Webmaster, Advisor as well as Alumni Liaison positions.

Job Descriptions

Executive Board:

President: Responsible for allocating duties, providing leadership, and heading Executive Council meetings. Also responsible for resolving any conflicts between members and officers. It should be noted that the president will also have to be the political representative for the UCSD NSU in community events and affairs in both the San Diego and the Japanese American communities. 
Vice President: Responsible for helping president enforce rules, delegating responsibilities, and filling in for the president in his/her absence. Also responsible for delegating duties to the members of the NSU staff. Also responsible for the officer shadowing program. 
Finance: Responsible for leading/organizing fundraisers for obtaining sufficient funding for various club projects. Also responsible for keeping records of funds. In charge or any money issue that must be resolved (this includes, but is not limited to: NSU sponsors and NSU event sponsors, AS funding, blueforms for fundraisers). It should be noted that the finance person is not responsible for finding persons to work during the fundraiser itself.

Secretary: Responsible for keeping all records of Executive Council meetings, inventory (supplies), event forms (green forms), and the organization’s membership roster. Also responsible for reserving the meeting rooms, emailing the general body, and contacting the NSU board/staff when necessary.

Communications: Responsible for publicizing all NSU events (includes making and distributing flyers and banners as well as publicizing through formal campus media). Also responsible for establishing contacts with community inside/outside of San Diego, as well as contacts within UCSD and NSU itself.

Social Internal: Responsible for organizing the majority of welcoming elements for the general body meetings (icebreakers, refreshments, etc.). Also responsible for organizing families and family events. Hold personal information for all of the members for the reason of increasing member retention. This is done through contacting the member personally (birthday, checking up on them, etc.)

Social External: Responsible for organizing all social events outside of the general body meetings. Organizes rides to/from social events, both local and out of town. Coordinates with the Social Internal to plan an efficient social calendar in order to increase attendance for the UCSD NSU as well as the other chapters within the INC.  Attends INC meetings or finds a replacement to attend to coordinate social events with other INC schools. Point person for Japanese American community organizations, events and other issues affecting the UCSD NSU.
Appointed Positions:

Athletics Chair: Responsible for organizing/signing up teams for the various intramural sports on campus, as well as any sporting event tournament. Also responsible for organizing the NSU Nikkei Classic, the annual spring basketball tournament. 
Culture Show Producer: Responsible for organizing committees which are responsible for various elements of the NSU culture show (i.e. props, fundraising, etc.). They are also responsible for reserving a place for the show as well as finalizing details for the performance. 
Culture Show Director: Responsible for writing the script and all performing aspects of culture show.  
Community Outreach Chair:  Responsible for coordinating events for NSU members to be of service to the community.

Cultural Chair:  Responsible for organizing events specifically geared toward increasing awareness of Japanese and Japanese American culture.  Events include but are not limited to Day of Remembrance and the Pilgrimage to Manzanar.  

Historian: Responsible for taking pictures at NSU events or finding someone to take pictures in their absence.  Makes an NSU scrapbook for the end of the academic year and works with the Webmaster in posting pictures on the NSU website. Duties may also include making NSU newsletters once a quarter. At the end of spring quarter, is responsible for making a new picture poster board that will be used for membership drives and tabling for the following year.
Media Chair: Responsible for designing t-shirt (unless general consensus to use another design), programs for various events, banners, etc. 
Webmaster:  Responsible for maintaining the NSU website, performing weekly updates or as often as necessary. Sets up or maintains the general e-mail listserve and works with Historian to obtain pictures to post on the website.
Advisor(s): Advise officers and staff, providing an unbiased opinion on any issue that may arise. However, he/she will only provide their suggestions when necessary. Must attend meetings. Preferably an NSU member that was on staff/board the preceding year.  Responsible for mediating one open forum at the end of every quarter of the academic year, as well as organizing all staff retreats.  

Alumni Liason: Responsible for updating the alumni roster, contacting alumni about major NSU events (Culture Show, basketball tournament, Day of Remembrance, Banquet, etc), and at least one planned event for alumni (i.e. alumni dinner or other social event). Alumni Liaison is preferably an upperclassman who has been a member for at least two or more years.
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Nikkei Student Union 
Officer Board Application
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Name:
Year:
College:
Major:
E-mail:
Phone:
AIM:
Which position are you applying for?
Please answer the following questions as thoroughly as possible. You may type or write your answers. Feel free to add any pages if the space provided is not sufficient to answerthe questions to your liking.
Personal Qualities

Strengths:

Weaknesses:

What obligations outside of NSU would you have next year?

Describe any leadership experience you have:

Viewpoints on Nikkei Student Union
Future Improvements:

Purpose of Nikkei Student Union Officers
As (position you are applying for), what are your duties and obligations? Why are you applying for this particular position? How would you strengthen the position you are applying for? What specific goals, if any, do you have for the position you are applying for? What do you believe the proper role of an NSU officer is in relation to the General Members? With General Staff?

Signature:_______________________________   Date:___________

Applications for Executive Council are due by April 9, 2010.

Applications for Appointed Board are due by April 23, 2010.

Thank you for applying and good luck!










